Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities®:
* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1, Every smalier authority in England that elther received gross Income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountabifity Return is made up of three parts, pages 3 o 6:

» The Annual Internal Audlt Report is completed by the authority’s internal auditor,
* Sections 1 and 2 are to be completed and approved by the authority,
* Section 3 Is completed by the external auditor and will be returned to the authorlty,

3. The authority must approve Secflon 1, Annual Governance Staternent, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020,

4, An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neithar income nor expenditure exceeding £25,000, but which Is unable to certify itself as exempt, oris
reguesting a limited assurance review, must return to the external auditor by small or post {(hot both} ne
later than 30 June 2020, Reminder letters will Incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconclliation as at 31 March 2020

« an explanation of any significant year on year variances in the accounting statements
+ notification of the commencement date of the perlod for the exercise of public rights

« Annual Internal Audit Report 2019/20

Unless requested, do not send any additional documents to your external auditor, Your external auditor will
ask for any additional documents needed.

Once the external audifor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountabliity Sectlon?, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by emall or post.

Publication Requirements
Under the Accounts and Audit Regufations 2018, authorities must publish the following information on
a publicly accesslble webslte;

Before 1 July 2020 authotltles must publish:

* Notice of the perlod for the exercise of public tights and a declaratlon that the accounting statements
are as yef unaudited,

» Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

+ Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authoritles must publish;

» Notlee of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR Including any amendments as a result of the limited assurance raview.

it Is recommended as best practice, fo avold any potential confuslon by local elactors and interested
partles, that you also publish the Annual Internal Audit Report, page 3.

7 4l o
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*for a complele list of bodles thal may be smallar aulhorities refer to schedule 2 {o the Local Audit and Accountabifity Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. FProper Practices are found in the Praciitioners’ Guide® which is updated from time to fime
and contains everything needsd to prepara stccessfully for the financial year-end and the subsequent work by
the external auditor,

+ Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and s properly slgned and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should Initlal the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
ba returned and addltional costs will be Inourred,

< The authorily should recelve and note the annual internal audit repdrt if possible before approving the annual
governance statement and the accounts.

+ Use the checklist provided below to review the Anhual Governance and Accountabllity Return for completeness
before returning it to the extemnal auditor by email or post (not both) no later than 30 June 2020,

« Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financlal Offlcer or Chairman, and provide
relevant email addresses and telephone numbers.

« Male sure that the copy of the bank reconclifation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note thelr
value on the bank recondillation. The external auditor must be able to agree the bank reconclliation o Box 8 on the
accouniing statements (Section 2, page 5). An explanation must be provided of any difference batween Box 7 and
Box 8. More help on bank reconclilatlon is available In the Practitioners’ Guide*.

+ Expiain fully significant variances In the accounting statements on page 5. Do not just send a copy of the detaited
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all varlances. Include complete numerleal and narrative analysis to suppott the Tull variance.

+ |t the external auditor has to review unsoliclted information, or recelves an incomplete bank reconciiiation, or
variances are not fully explained, additional costs may be Incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 20189) squals the balance brought forward th the current year {Box 1 of 2020),

+ The Responstble Financial Officer (RFQ}, on behalf of the authotity, must set the perlod for the exercise of public
rights. From the commencement date for a single period of 30 consecutive worldng days, the approved accounts
and accounting records can be Inspected. Whatever period the RFO sets it must include a common inspection
period ~ during which the acceunts and accounting records of all smaller authorities must be available for public
inspection — of the first teh working days of July,

+ The authorily must publish the Information required by Regulation 15 (2}, Accounts and Audit Regulations 2015,
including the period for the exercise of public righls and the name and address of the external auditor before
1 July 2020,

O 0 > » C 0 Q gme O

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exeraize of publlc rights, been provided for the external auditor?

Internal Audit Report | Haveallhighlightsd boxesbeencomplated by theinternal auditorand explanatione provided?

Saction 1 For any statement to which the response is ‘na’, has an explanation been published?

Saction 2 Has the authority's approval of the aceounting statements been confirmed by
{he signature of the Chalrman of the approval meeting?

Has an explanation of significant variations from last year to thils year been published?
Has the bank reconcillation as at 31 March 2020 been reconciled to Box 87

Has an explanation of apy differenice between Box 7 and Box 8 been provided?

Sectlons 1and 2 Trust funds - have all disclosures been made if the aulhority as a body corporale is a
sele managing trustee? NB; do nol send trust accounting statements unless reguested,
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Annual Internal Audit Report 2019/20

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit

conclusions are summarised In this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority,

" Agreed? Please choose
one of the following

Not ‘
Yes Mo* | covered**

Internal control objective

A. Appropiiate accounling records have beeh properiy kept throughout the financial year,

B. This autherity compliad with Its financlal regulations, payments were supported by lnvolses, all
expendilure was approved and VAT was appropriataly accounted for,

. This authorlly assessed the slynlficant rlaks to achiaving its objectives and reviewed the adequaoy
of arrangements o manage these,

D. The precept o rates requirement resulled from an adequate budgetary process; progress against |-
the budget was regularly monltored; and reserves were appropriate,

E. Expected Income was fully recelved, based on correct prlces, properly racorded and promptly
banked; and VAT was appropriately accounted for,

F. Pefty cash payments were propetly stipported by recelpts, afl pefty oash expanditure was
approved and VAT appropriately accounted for,

G, Salarles o employees and allowances to members ware paid in accordance wilh this authorlty's
approvais, and PAYE and NI requirements wete properly applied.

H. Asset and Investments reglsters were complete and acourate and prapsily maintained,

I. Periodic and year-end bank account reconcliiations were properly carrled oul,

J. Accounting statements prepared durlng the year were prepared on the correct accounting hasis
{receip!s and payments or income and expenditure), agreed to the cash boaak, supported by an
adequate audit fxafl from underlying records and whete appropriale deblors and oredifors were
properly recorded.

K. IF the authority certified llseif as exempt from a limited assurance revlew in 201818, It met the
exemption orlteria and correctly declared lsell exempt. {Ifthe authorily had a limited essurance
raview of Ifs 2018/19 AGAR ftick "nol covered')

L. The authority has demonstrated thal during summer 2019 I correctly provided for the exsrclse

of public rights as required by the Accounts and Audit Regulations,

M. {For local counclls only)
Trust funds (including charltable) — The council met ts responsibilities as a trusles,

For any other ek areas [dentified by this authority adequate controls existed (st any other risk areas on separate sheels If needed).
Dale(s) inlernal audl undertaken

Slgnature of person whoe
camied outthe internal audit *

Annugl Governance and Accountability Return 2019/20 Part 3 Page 3 of 6
Local Counclis, Internal Drainage Boards and other Smaller Authorities*




Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of;

our responsihifity for ensuring that there is a sound system of internal conlrel, Including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and bellef, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

Agreed

‘Yes' means thal this awlharily:

prapared its accownting sfalements in accordance

1. We have pui In place airangements for effactlve financlal
with the Accounts and Audil Regulatiens.

management during tha year, and for the preparation of
the accountlng slalementa,

2, Wo malintained an adequale system of inferaal conlral
Including measturas designed lo prevent and deleol fraud
and corruplion and reviewed s effectiveness,

made proper arrangements and accepted responsibity
for safeguarding the public money and resotrees in
fs charge.

1| has only done what Il has the Jegal power to do and has

3. We look all reascnable sleps 1o assure ourselves
complied with Proper Practices In doing so,

that lhere are no matters of actual or polential
non-compilance with laws, regulatlons and Proper
Praciices {hat conld hava a signifloant financlal effect
on the abllity of thls authority to conduct ils
buslness or manage its fnances.

4. Wa providad proper opportunily during the year for
the exeroise of eleclors' righls in accordanoe with the
requiraments of the Accounte and Augit Regulatlons.

6, Wa carrled oul an assessment of the riaks facing this
authority and took approprtate steps to manage those
risks, Including the intreduclion of Internal controls andjor
exlemal Insurance cover whete regulred,

during the year gave all persons inlerested the opportunily to
nspect and ask questions about this authorfly’s accounts,

constdered and documenled the financial and other risks it
|| faces and derlf with them properly,

{ amanged Jor a compelent payson, independent of the finanhcial
confrols and procedures, fo give en objeclive view on whether
ilarnal controjs meet the heeds of this smaller authority,

6. We maintalned throughoul the year an adequate and
sffeclive system of intarnal audit of the accouniing
records and conlrof systems,

I responded to matlers brought le its alleniion by internal and
axiernal atudf,

disclosed everylhing it should have about its business activily
| during the year Including evenis taking place after the year
ond if relevant,

7. We lock appropriate aclien on all malters ralsed
In reports from falernal and external audit,

4. We consldarad whelher any fitlgallon, fabliites or
commilmanis, evenls or transactions, oceursing efher
dufing or after the year-end, have a financlal impact on
{his aultotily and, where appropriale, have Included them
In The accounting stalements,

8, {For Jocal coundils only} Trusi funds Including
charllable, In our capacily as the sale managlng
fruslee we disoharged our acoountshifity
responsibiililes for the fund(s)/assals, including
financial reporting and, if requited, Indapendant !
examination or audil. - : i

*Please provide explanations to the extemnal auditor on a separate sheet for each ‘No' response and describe how the
authority will address the weaknesses identified, These sheets must be published with the Anhual Governance Statement.

has mel all of ts responsibliities wiere, as & body
corporale, it /s a sole managing trustee of a local
R lrisst or frusts,

This Annutal Governance Statement was approved at a Signed by the Chalrman and Clerk of the meeting where
meeting of tha autharily on: approval was given:

Chalrman *

| Clerk

Other information required by the Transparency Codes (not part of Anhual Governance Statement)
Authorlty web addrass

Annual Governance and Accountabllity Return 2019/20 Part 3 Page 4 of 8
Loeal Counclls, Internal Drainage Boards and other Smaller Authorities®




Section 2 - Accounting Statements 2019/20 for

Year ending
31 March
2020

£

1. Balangas brought
forward

31 March

Notes and guidance

Please round all figures fo nearest £1. Do hot leave any
boxes blank and report £0 or Nil balances, All figures imiist
agree to undeilying financial records,

Tolal balances and reserves al the beginning of the year
as recorded In the financlal records, Value must agree lo
1 Box 7 of previous year.

2, (+) Precept or Rates and
Lavles

| Total amount of precept (of for IDBs rales and levies)
recelved or recelvable In the year. Exclude any grants
4 recejved.

3. (+) Total other recelpls

| Tolal income or receipls as recordad in the cashbook less
the precept or ratesflevies recefved fline 2). Include any
| grants recelved.

4, () Staff costs

| Total expendilure or payments made fo and on behalf
1 of all employees, Include gross selarles and wages,
amployars NI contributions, employers pension
contributions, gratullies and severance payments.

5, () Loan Interest/capital
repayments

1 Total expendilure or payments of capital and Irferest
| made during the yaar on the aulhorlly's borrowlngs (If ahy).

6. () All other payments

| Total expendilyre or paymenis as recorded In the cash-
\2| book less stalf costs (line 4} ahd loan Inlerest/caplial
| repayments (line 6).

7. (=) Batances carried
forward

Total balancas and raserves at the end of the year. Must
| equal (1+2+3) - (4+5+6),

8. Total valuae of cash and
short term Investments

| The sum of all current and deposit bank accounis, casft
| holdings and short lerm Investments hald as at 31 March
1 To agree with bank reconciliation,

9, Total fixed assels pius
jong term Investments
and assets

| The value of aif the property the authorlly owns — if Is made
up of all its fixed assets and long term Invesiments as af
{ 31 March,

10. Tolal borrowlngs

Tha outstanding capllal balance as at 31 March of alf loans
| from third parties (including FWLE),

1. {For Locat Counclls Only} Disclosura note
re Trust funds (Including charitable}

Thae Counell, as a body corporala, acls as sole (rustee for
and Is responsibla for managing Trast funds or assels,

N.B. The figures in the accounting stalernents above da
nof Include any Trust fransactions,

1 cerlify that for the year ended 31 March 2020 the Accounting
Statemants In thls Annual Governance and Accouniabilily
Reium havs been prepared on ellher a recelpts and paymenls
or Income and expenditure basls following the guidance in
Governance and Accotintabliity for Smaller Authorities - a
Practitioners’ Gulde to Proper Practices and present {alrly
the financlal position of this authority.

Signed by Responsible Financlal Officer bafore being

1 harlty for a |

Date

} confirm that thess Accounting Staterments were
ap| thls authori on this date;

Signed by Chalrman of the meeting where the Accounting
Statements were approvesd
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Section 3 ~ External Auditor Report and Certificate 2019/20

In respect of | TRIELD.TOWN GOUN

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that Its financial management s adequate and effective and that
It has a sound system of internal control, The authority prepares an Annual Governance and Accountabliity
Return in accordance with Proper Practices which!

« summartses the accounting records for the year ended 31 March 2020; and
« confirms and provides assurance on those matters that are relevant to our dufies and responsibilities as
external auditors.

Our responsibility Is to review Sections 1 and 2 of the Annual Governance and Accountability Return In accordance
with guidance Issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out In accordance with International Standards
oh Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

{Exsapl for the matlers reporled below)* on ke basle of our review of Sections 1 and 2 of the Annual Govemance and Accounlabifily Return, In
our oplnion the informatlon in Sectlons 1 and 2 of the Annual Govemance and Accouniabilily Return is In aceordance with Proper Praclices and
no alher maiters have come 1o our allention giving cause for cancern that relavant legistation and regulatory requiremants have not haen mel,
{*delels as appropriale),

{continue on a separate sheal if required)

Cther matters not affecling our oplrion which we draw lo the allention of the aulhorlty:

{continue on a separate sheel If requlred)

3 External auditor certificate 2019/20

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountabllity Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020,

“We do not cerllly complelion because:

Extornal Audltor Name

External Auditor Signature

@
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Section 3 — External Auditor Report and Certificate 2019/20
In respect of Hatfield Town Council {Herts) — HT0049

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

+« summarises the accounting records for the year ended 31 March 2020; and

+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office {(NAO) on behalf of the Comptroller and Auditor General {(see note
below). Ourwark does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& treland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retum (AGAR), in cur opinion the Information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

The smaller authority has not provided:

- an adequate explanation for the difference between Section 2, Boxes 7 and 8. There are a number of unidentified reconciling
historic items that the smaller authority is working to address.

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2020,

Extemnal Auditor Name

External Auditor Signature

* Note: the NAO issled guidance applicable to axternal auditors work or
ance Note AGN/02:" The AGN is available from the NAO website (y

Annual Governance and Accountability Return 2019/20 Part 3 Page 6 of 6






